EDITING CHECKLIST

1.  I have reread my work to make sure I have not left out any words I intended to write.
2.  I have checked to make sure my sentences are not too long.  If they are, I have rephrased them.
3.  I have checked to see that I have used the correct verb tense.
4.  I have checked to see that my nouns and verbs agree.
5.  I have indented each new paragraph as my thoughts shifted.
6.  I have found misspelled words and tried spelling them in the margin.
7.  I have checked to see if I used the correct homophone.  e.g. to, too, two.
8.  I have placed periods, commas, question marks, exclamation marks, apostrophes and quotation marks where they belong.
9.  I began each sentence with an uppercase letter.
10.  I have used uppercase letters for names of people, places and proper nouns.
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